UBND P. PHAN PINH PHUNG  CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG XAY DUNG,NONG NGHIEP Poc 1ap - Tu do — Hanh phtc
VAMOI TRUONG
Sb: 02 /QD-XD,NN&MT

P.Phan Dinh Phung, ngayl2 thang 06 nam 2026

‘ QUYET PINH
Ve viéc ban hanh Quy ché quéan ly va sir dung tai san cong
cua phong Xay dung, Nong nghiép va Moéi truong

TRUONG PHONG XAY DUNG, NONG NGHIEP VA MOI TRUONG
PHUONG PHAN DPiNH PHUNG

Can cu Luat Quan ly, str dung tai san cong;
Can cit Nghi dinh s6 186/2025/ND-CP ngay 01/07/2025 cta Chinh phat Quy
dinh chi tiét mot s6 diéu ctua Luat Quan 1y, sir dung tai san cong;
Can ¢t Nghi dinh s6 155/2025/ND-CP ngay 16/06/2025 cta Chinh phit Quy
dinh ti€u chuén, dinh murc stir dung tru s¢ lam viéc, co s& hoat dong su nghiép;
Can cir Quyét dinh s6 15/2025/QD-TTg ngay 14/6/2025 cua Thu tudng
Chinh phui quy dinh tiéu chuan, dinh muc sir dung may méc, thiét bi;
Xét dé nghi ctia bo phan phu trach cong tac tai san cong.
QUYET PINH
Piéu 1: Ban hanh kém theo Quyét dinh ndy Quy ché quan 1y va sir dung tai san
cong cua phong Xay dung, N6ng nghiép va Moi truong phuong Phan Dinh Phung.
Piéu 2: Toan thé can bo, cong chirc phong Xay dung, Nong nghiép va Moi
truong phuong Phan Dinh Phing ¢6 trach nhiém thue hién nghiém tac Quy ché nay.
Trong qua trinh thyc hién, néu c¢6 ndi dung chua phu hop hodc phat sinh vudng mic,
phong Xay dung, Nong nghiép va Méi truong sé tong hop va trinh Hoi nghi can bd,
cong chirc xem xét, stra doi, bo sung cho phu hop.
Quyét dinh c6 hiéu lyc tir ngay 01/06/2026 va cac nam tiép theo trong thoi ky
6n dinh ngan sach./.
Noi nhdn:
- TT HDND, LB UBND phuong;
- Cac phong, ban lién quan;

- Céc can b9, cong chirc phong XD,NN&MT;
- Luu VP, XDNN&MT.(bngoc)

m Thoa



UBND PHUGONG PHAN DINH PHUNG ~ CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG XAY DUNG, NONG NGHIEP Poc 1ap - Tu do — Hanh phiic
VA MOI TRUONG

QUY CHE
QUAN LY VA SU DUNG TAI SAN CONG
PHONG XAY DUNG, NONG NGHIEP VA MOI TRUONG
PHUONG PHAN DINH PHUNG
(Kém theo Quyét dinh so.: 02 hgayl2 /06/2026 cia Xdy dung, Nong nghiép
va Moi truong phuong Phan Dinh Phing)

Nham néang cao hiéu qua cong tac quan 1y, sir dung tai san coéng trong co
quan phong Xay dung, Nong nghi¢p va Moi truong phuong dam bao viéc quan 1y,
str dung tai san cong tai co quan hiu qua, tiét kiém, chéng lang phi, that thoat.

Phong Xay dung, Nong nghiép va Moi truong phuong xay dung Quy ché
quan 1y va sir dung tai san cong nhu sau:

I. CAN CU XAY DUNG QUY CHE

Can ct Luat Quan ly, st dung tai san cong;

Can ctir Nghi dinh s6 186/2025/ND-CP ngay 01/07/2025 cta Chinh phit Quy
dinh chi tiét mot s6 diéu cua Luat Quan 1y, sir dung tai san cong;

Can ¢t Nghi dinh s6 155/2025/ND-CP ngay 16/06/2025 cua Chinh phi Quy
dinh tiéu chuan, dinh muc st dung tru s¢ lam viéc, co s¢ hoat dong su nghiép;

Can ct Quyét dinh s6 15/2025/QD-TTg ngay 14/6/2025 cua Thu tudng
Chinh pht quy dinh tiéu chuan, dinh muc sir dung may moc, thiét bi;

1. QUY DINH CHUNG:

- Viéc mua sam tai san cta don vi phai dugc tinh toan can nhéc cho phu hop
va dat hiéu qua str dung. Hang nim cin ¢ vao nguon kinh phi cta don vi, bo phan
Vin thu tong hop nhu cau mua sdm trang thiét bi ctia phong, can bo, cong chirc
xay dung ké hoach, dy toan mua sam trang thiét bi phuc vu hoat dong cua phong
trén co sO wu tién dau tu mua sim trang thiét bi 1am viéc cho can bd phuc vu cong
tac chuyén mon.

- Viéc to chirc mua sam phai thuc hién theo quy dinh hién hanh vé d4u thau,

tham dinh gia, khat sat gia ca thi truong, xem xét vé chat lugng, chung loai trang
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thiét bi mua sam cho phu hop v6i cong nang st dung thuc té tai don vi.

- Nhiing tai san dugc giao cho can by, cong chuc trong don vi quan 1y st
dung dé 1am viéc, phai c6 trach nhiém bao quan giit gin, khong duoc tu ¥ di chuyén
hodc mang tai san ra khoi noi quy dinh khi chwa c¢6 s dong ¥ cta lanh dao.

- Céc bd phan duoc phan cong quan 1y tai san khi sir dung bi hu hong can
stra chira, dé xuit lanh dao phé duyét chu truong, du toan kinh phi stra chira.

- Tai san bi hong hoan toan khong thé st dung dugc cac bo phan, cd nhan
quan 1y 1ap phiéu bao hong, néu tai san hong ma con tan thu duoc phé lidu dé xuat
Lanh dao co quan cho ban thanh Iy ban thu ndp ngéan sach.

- Truong hop hong hoc, mat mat khong co 1y do chinh dang thi can bo phu
trach phai chiu trach nhiém boi thuong hoan toan.

I11. QUY PINH CU THE:

1. Muc dich yéu ciu:

bam bao viéc quan 1y, st dung tai sdn cong tai co quan hi¢u qua, tiét kiém,
chéng lang phi, that thoat.

Nang cao tinh than trach nhiém cua can bd, cong chirc va ngudi lao dong
trong cong tac quan ly va sir dung tai san cong ctia co quan.

2. Pham vi diéu chinh, d6i twong ap dung:

Quy ché nay duoc ap dung d6i v4i toan bo tai san trong ndi bd co quan
phong Xay dung, Nong nghiép va Moi truong phuong Phan Dinh Phuing.

3. Nguyén tic quan ly, sir dung tai san:

- Tai san cdng ctia phong phai dugce quan 1y tap trung, thong nhat, co su
phan cong cho tap thé, ca nhan quan 1y. Lap ho so so sach theo ddi, quan 1y chat
chg, to chirc kiém ké, danh gié tai san theo quy dinh hién hanh.

- Tai san cong phai dugc sir dung diing myc dich, tiéu chuan, dinh muc, ché
d6; dam bao coéng bang, hiéu qua, tiét kiém va phai tudn theo quy dinh hién hanh
vé quan 1y va st dung tai san.

4. Tai san cong tai phong Xay dung, Nong nghiép va Méi trwong phuwong Phan
Dinh Phung;

a) Phan loai tai san cong:

- May moc thiét bi: May vi tinh, may in, may photocopy, may chiéu, ti vi,

may diéu hoa, 4m ly, loa dai... va cdc may moc khéac, thiét bi van phong khac.

- Cong cu, dung cu quan ly: Ban, ghé, tu, két sat, tu tai liéu.



- Cac loai tai san khac.

b) Ngudn hinh thanh tii sén:

- Kinh phi ngan sach giao du toan hang nam.

- Piéu chuyén tir don vi khéc.

- Tiép nhan tai san do dugc tai trg, cho, tang.

5. Quy dinh cu thé:

a) Quy trinh thi tuc mua sim tai san cong:

- Céan ctr dyu toan chi ngan sach hang nam cia phong Xay dung, Nong nghiép
va Moéi truong phuong dugc duyét; can cr vao nhu cau thuc té, dinh ky cac bd
phan, can bd, cong chirc dang ky nhu cau trang bi tai san giri vé phong Xay dung,
Nong nghiép va Moéi trudng phudng tong hop.

- B0 phan hanh chinh phéi hop voi cac phong ban, bo phan chuyén mén
khao sat, kiém tra, ra soat, tong hop trinh L&nh dao phong Xay dung, Nong nghiép
va Moi trudng phuong phé duyét chu truong, ké hoach mua sam tai san.

- Sau khi dugc Lanh dao phé duy¢t chu truong, ké hoach mua sim, bd phan
duoc phan cong cung phdi hop tham muu t6 chite lyra chon nha thau cung cap, dam
bao chat luong tai san va thyc hién mua sam tai san theo ding quy dinh hién hanh
cua Nha nudc.

- Sau khi hoan thanh viéc mua sim tai san, bo phan van thu lam tha tuc ban
giao tai san cho c4 nhan, bd phan, don vi truc thudc quan 1y, sir dung dong thoi lap
hoé so quan 1y tai san theo dung quy dinh.

b) Stra chira, bao dudng, thanh ly tai san:

Viéc stra chira tai san phai dé xuat trinh Lanh dao phé duyét chu truong va
du toan kinh phi.

- Truong hop tai san bi hu hong dot xuat, bo phan, ca nhan duoc giao quan
Iy, str dung 1ap gidy bao hong giri vé bo phan hanh chinh dé kiém tra, lap du toan
trinh Lanh dao phong Xay dung, Nong nghiép va Méi truong phuong phé duyét.

Déi voi tai san hu hong ma kinh phi stra chita dudi 200.000d/1an/don vi tai
san thi sau khi kiém tra s& giao bg phan, c4 nhan truc tiép quan ly stir dung tai san
d6 chiju trach nhiém stra chita va hoan tat thu tuc thanh toan.

Nghiém cAm viéc cac bd phan, ¢4 nhan ty y stra chira, thay ddi tai san cong

khi chua dugc Lanh dao Van phong HDND va UBND phuong cho phép.

- Céc bo phan, ca nhan duoc giao quan 1y, sir dung tai san cong can thanh 1y
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thi tién hanh 1ap danh muc gui bo phan hanh chinh, ké toan tong hop tham muu
cho Lanh dao thyuc hién quy trinh thanh 1y tai san theo quy dinh hién hanh.

6. Trach nhiém quéan ly, sir dung tai san cong:

- B0 phan Van thu chiu trach nhiém lap ho so theo ddi toan bo tai san cua
phong theo quy dinh hién hanh. Truc tiép quan 1y, st dung tai san dung chung cho
phong, bd phan K& toan chiu trach nhiém cap nhat mo s6 theo ddi bién dong tai
san, theo do1 nguyén gia, tinh hao mon, gia tri con lai tai san.

- Thuong xuyén kiém tra, giam sat viéc quan ly, st dung tai san cia cac bd
phan, c4 nhan dé tham muu cho Lanh dao cac bién phap xt Iy c6 hiéu qua.

- Dinh ky hodc dot xuit theo yéu cau ctia cip trén to chire kiém ké tai san
bao céao theo quy dinh.

- Cac bg phan, ca nhan truc tiép quan 1y, st dung tai san: Chiu trach nhiém
quan 1y, str dung tai san duoc trang bi dung muyc dich, dat hiéu qua cao, kip thoi dé
xuat viéc stra chita, bao dudng, diéu chuyén, bd sung phu hop voi nhu cau va muc
dich str dung.

- Chiu trach nhiém vé tai san quan 1y, sir dung khi dé xay ra mat, that thoat
khéng c6 nguyén nhan chinh dang hodc do ca nhan thiéu trach nhiém trong quan 1y
va st dung.

V.TO CHUC THUC HIEN:

B6 phan hanh chinh, ké toan, trudng cac to, bd phan chuyén mon chiu trach
nhiém hudéng dan can b cong chirc, nhan vién trong co quan thue hién quy ché nay.
Cong doan phuong tham gia kiém tra, giam sat thuc hién Quy ché.

Trong qua trinh thyc hién néu ¢6 phat sinh, vudng méc cac bd phan, ca nhan
thudc don vi phan anh bang van ban vé bo phan Vin thu dé tong hop trinh Lanh
dao xem xét, bo sung, stra doi. Quy ché nay duoc thong qua toan thé can bo, cong
churc tai don vi.
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