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QUYET PINH

V/v Ban hanh Quy ché quén 1y va sir dung tai san cong ciia Vin phong HDND
va UBND phuong Phan Dinh Phung nam 2025

_CHANH VAN PHONG HPND VA UBND PHUONG PHAN PINH
PHUNG

Can ctr Luat Quan ly, st dung tai san cong;

Cin ctr Nghi dinh s6 186/2025/ND-CP ngay 01 thang 7 nam 2025 cta Chinh
phu quy dinh chi tiét mot s6 diéu cua Luat Quan 1y, sir dung tai san cong dugc sira
d6i, bo sung boi Nghi dinh s6 286/2025/ND-CP ngay 03 thang 11 niam 2025 cia
Chinh phu;

Can cir Quyét dinh s6 15/2025/QD-TTg ngay 14/6/2025 ctua Thi tudng
Chinh phui quy dinh tiéu chuan, dinh muc sir dung may moc, thiét bi;
Xét dé nghi cua ké toan Vin phong HDND va UBND phudng Phan Binh Phung,
QUYET PINH

Pi¢u 1. Ban hanh kém theo Quyét dinh nay ban “Quy ché quan Iy va sir dung
tai san cong”’ cua Van phong HDND va UBND phuong Phan Dinh Phung.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 3. Can bo, cong chirc, Van phong HDND va UBND phuong Phan Pinh
Phiing chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn:
- Nhu Diéu 3;
- Luu VT.



https://thuvienphapluat.vn/van-ban/Tai-chinh-nha-nuoc/Nghi-dinh-186-2025-ND-CP-huong-dan-Luat-Quan-ly-su-dung-tai-san-cong-664470.aspx
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https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Nghi-dinh-286-2025-ND-CP-sua-doi-cac-Nghi-dinh-trong-quan-ly-su-dung-tai-san-cong-679657.aspx

QUY CHE
I\DUNG TAI SAN CONG CUA VAN PHONG HDND VA

¥»RHUONG PHAN DINH PHUNG NAM 2025
theo Quyét dinh s6 02 /OD-VP ngay 16/7/2025)
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VA 0Y BAN NHAN DN

Can ctr Luat Quan 1y, sir dung tai san coéng sd 15/2017/QH14 dugc stra doi,
b6 sung boi Luat s664/2020/QH14, Luat s607/2022/QH15, Luat
s6 24/2023/QH15, Luat sb31/2024/QH15, Luat s 43/2024/QH15, Luat
s6 56/2024/QH15 va Luat s6 90/2025/QH15;

Cin ctr Nghi dinh s6 186/2025/ND-CP ngay 01 thang 7 nam 2025 cia Chinh
phu quy dinh chi tiét mét s6 di€u cua Luat Quan ly, st dung tai san cong duoc sua
doi, bd sung bdi Nghi dinh s0 286/2025/ND-CP ngay 03 thang 11 nam 2025 cua
Chinh phu;

Can cir Quyét dinh s6 15/2025/QD-TTg ngay 14/6/2025 cua Thi tudng
Chinh phu quy dinh ti€u chuan, dinh muc st dung may moc, thiét bi;

I1. QUY DINH CHUNG

- Viéc mua sam tai san ctia don vi phai dugc tinh toan can nhic cho phu hop va
dat hi¢u qua st dung, khi mua Thu truéng don vi va cong doan théng nhét vé ching
loai, khao sat gid ca va cting nhau chju trach nhiém vé tai san can mua.

- Nhiing tai san dugc giao cho can bg, chuyén vién trong don vi quan ly st dung
dé lam viéc, phai c6 trach nhiém bao quan gitr gin, khong duogc ty ¥ di chuyén hodc
mang tai san ra khoi noi quy dinh khi chua c6 sy dong ¥ ctia lanh dao.

- C4c bd phan duogc phan cong quan 1y tai san khi sir dung bi hu hong can sta
chita, phai bao cdo bang van ban dé nghi lanh dao phé duyét méi duoc thuc hién
stra chita, néu hong hoc, mat mat khong co 1y do chinh dang thi can bo phu trach
phai bdi thuong hoan toan.

I11. QUY PINH CU THE

1) Muc dich yéu cau

- Pam bao viéc quan 1y, sir dung tai san cong tai co quan hiéu qua, tiét kiém;
chdng lang phi, that thoat.

- Nang cao tinh than trach nhiém cta can bo, cong chirc va ngudi lao dong
trong cong tac quan 1y va sir dung tai san cong cua co quan.

2) Pham vi diéu chinh, déi twong 4p dung: Quy ché nay diéu chinh t&i toan
bo tai san cong do Van phong HDND va UBND quan 1y, sir dung va duogc ap dung
trong pham vi co quan.
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3) Nguyén tic quén 1y, sir dung tai sin

- Tai san cua Van phong HDND va UBND phai dugc quan 1y tap trung,
théng nhat, ¢ su phan cong, phan cap cho tap thé, ca nhan quan Iy. Lap hd so sd
sach theo ddi, quan 1y chit ché, t6 chic kiém ké, danh gia tai san theo quy dinh
hién hanh.

- Tai san cong cua Van phong HDND va UBND phai dugc st dung dung muc
dich, tiéu chuan, dinh murc, ché do; dam bao cong bﬁng, hi¢u qua, tiét kiém va phai
tuan theo quy dinh hién hanh vé quan Iy va str dung tai san.

4) Tai san cong tai Van phong HPND va UBND

a) Phan loai tai sian cong

- Cac phong lam viéc dugc cap c6 tham quyén giao quyén st hitu, quyén quan
1y, stt dung cho phong.

- May moéc thiét bi: May vi tinh, may in, may photocopy (néu c6), may chiéu, ti vi,
dau dia, may diéu hoa, 4m ly, loa dai va cac may moc khac, thiét bi van phong khac.

- Cong cy, dung cu quan ly: Ban, ghé, tu, két sat, ta tai liéu...

- Cac loai tai san khac...

b) Nguén hinh thanh tai sin:

- Kinh phi ngan sach giao du toan hang nim

- Piéu chuyén tir don vi khéc

- Tiép nhan tai san do dugc tai trg, cho, tang.

5) Quy dinh cu thé:

a) Quy trinh thi tuc mua sim tai san cong

- Cin ctr quyét dinh giao dy toan chi ngan sach hang nim ctia UBND phudng
vé mua sam, sira chita tai san; cin c&t vao nhu cau thuc té, dinh ky cac bo phan
dang ky nhu cau trang bi tai san giri vé ké toan cua phong.

- ?6 phan ké toan phéi hop véi cac b phan chuyén mon khao sat, kiém tra, ra
soat, tong hop trinh Lanh dao ’Vén phong HDND va UBND, lanh dao UBND
phuong phé duyét chu trrong, ké hoach mua sam tai sén.

- Sau khi dugc Lanh dao phé duyét chu truor}g, ké hoach mua sim, ‘ké toan
pho1 hop vai cac can b chuyén mon tham muu t6 chuce lua chon nha thau cung
cap, dam bdo chat luong tai san va thyc hién mua sam tai san theo dung quy dinh
hién hanh cua Nha nudc.

- Sau khi hoép thanh viéc mua sdm tai san, ké toan ban giao tai san cho cac ca
nhan dé st dung dong thot 1ap ho so quan 1y tai san theo dung quy dinh.

b) Stra chira, bao duwdng, thanh ly tai san



- Pinh ky hang niam, bd phan ké toan phdi hop véi cac bo phan chuyén mon,
ca nhan co sir dung tai san lap ké hoach duy tu, bao dudng, stra chita cic tai san dé
lam co s& 1ap du toan chi ngéan sach va thuc hién viéc bao dudng, stra chira tai san
theo ké hoach va quy dinh hién hanh.

- Trudng hop tai san bi hu hong dot xuét, ca nhan duge giao quan 1y, st dung 1ap
gidy bao hong giri vé ké toan dé kiém tra, 1ap du toan trinh 1anh dao phong phé duyét.

- P6i voi tai san hu hong ma kinh phi stra chita dudi 200.000 dong/lan/don vi
tai san thi sau khi kiém tra s& giao bd phan, c4 nhan truc tiép quan 1y sir dung tai
san do6 chiu trach nhiém stra chira va hoan tit thu tuc thanh toan.

- Nghiém cAm viéc céc bod phan, cd nhan tu ¥ stra chita, thay doi tai san cong
khi chua dugc 1anh dao phong cho phép.

- Cac bd phan, ca nhan dugc giao quan 1y, st dung tai san cong can thanh ly
thi tién hanh 1ap danh myc giri ké toan dé tong hop tham muu cho lanh dao phong
thuc hién quy trinh thanh 1y tai san theo quy dinh hién hanh.

6) Trach nhiém quan ly, sir dung tai sian cong

- B phan ké toan: Chiu trach nhiém lap hé so theo dbi toan bo tai san clia co quan
theo quy dinh hién hanh. Truc tiép quan 1y, str dung tai san ding chung cho co quan.

- Thuong xuyén kiém tra, giam sat viéc quan 1y, st dung tai san cta cac bd
phén, ca nhin dé tham muu cho ldnh dao phong cac bién phap xur 1y ¢6 hiéu qua.

- Dinh ky hoac dot xuét theo yéu cau cua cép trén to chirc kiém ké tai san dé
bao cédo theo quy dinh.

- Céc ca nhan truc tép quan 1y, str dung tai san: Chiju trach nhiém quén 1y, st dung
tai san dugc trang bi dung muc dich, dat hi¢u qua cao, kip thoi dé xuét viéc stra chita,
bao dudng, diéu chuyén, bd sung phi hop véi nhu cau va muc dich st dung.

- Chju trach nhiém vé quan ly, str dung tai san; khi dé say ra mat, that thoat
khong c6 nguyén nhan chinh dang hoic do ca nhan thiéu trach nhiém trong quan 1y
va st dung.

IV. TO CHUC THUC HIEN

- B6 phén ké toan, can b coéng chirc, nhin vién trong phong thuc hién quy
ché nay. Cong doan phong tham gia kiém tra, giam sat thuc hién Quy ché.

- Trong quaé trinh thyc hién néu ¢ phét sinh, vudng mac cac bd phan, ca nhan
thudc don vi phan anh bang vin ban vé bo phan ké toan dé tong hop trinh lanh dao
xem xét, bd sung, sira d6i. Quy ché nay duoc thong qua toan thé can bd, chuyén
vién tai don vi.



